JOB DESCRIPTION

Job Title:

Program Manager – Haitian Partners for Health

Job Grade:
Manager

Direct Report:
Chief Operating Officer

Date:


15 December 2006
Background:

World Hope International (WHI) is a rapidly growing 10 year old faith-based relief and development organization directly operating in 15 countries and working in an additional ten through indigenous program partners. With a focus on local leadership and staff—backed by committed and skilled technical expertise in the US headquarters—WHI is effectively engaging the ravages of poverty, disease, exploitation, and natural disaster with hope, opportunity and dignity.

The Haitian Partners for Health (HPH) program is expected to be World Hope’s single largest international development initiative. The program is an innovative, holistic approach to help alleviate the scourge of HIV/AIDS in Haiti. World Hope is partnering with USAID to help finance, monitor, and evaluate this program and seven indigenous partner organizations in Haiti will work with World Hope to deliver the grassroots HIV/AIDS programming of the HPH. The overall program will work in four primary areas: promoting preventative approaches to reduce the incidence of new HIV/AIDS infection; care for orphans and vulnerable children; counseling and testing; and palliative care.    

Objective:
This manager position is responsible for the implementation of the Haitian Partners for Health (HPH) Program. It will involve management of a team of WHI staff in Haiti, coordinating the activities of the program’s seven partner indigenous organizations, coordinating the involvement of other WHI technical staff and volunteers, and reporting to WHI’s executive team and to USAID.
Primary Responsibilities:

The responsibilities of this job will initially be focused on setting in motion the HPH program, ensuring that the HPH team is staffed, properly equipped and trained and that procedures are developed for working with the indigenous partners. Thereafter the job will involve providing strong administrative leadership and to develop the management and administrative capacity of HPH staff and the partner organizations in Haiti. More specifically, the responsibilities of this job will include (but are not limited to): 
1. Implementing the HPH program plan in way that is disciplined, thoroughly communicated, carefully coordinated and systematically undertaken against schedules, performance benchmarks, measurable outcomes and budgets. 

2. Supporting and providing overall direction for the activities of the World Hope HPH program staff in Haiti in their function as facilitators, coordinators, and trainers for the indigenous partner organizations;  
3. Keeping in close communication with, and providing support and direction for, the HPH Grant Performance Manager who will be based in Haiti and will lead the HPH field staff on a day-to-day basis. 

4. Coordinating trainings and workshops to develop the capacity of the staff of the indigenous partners both administratively and technically;

5. Ensuring that the indigenous partner organizations are effectively resourced via the HPH program budget and that proper financial records are maintained by the World Hope HPH staff and also the indigenous partner organizations;
6. Working with the World Hope Monitoring & Evaluation Specialist to ensure that the indigenous partners provide timely and accurate data so that WHI is able to provide relevant reports to USAID;
7. Working with the Monitoring & Evaluation Specialist and other World Hope HPH staff and the partner organizations to provide all necessary reports to WHI and USAID;
Location:

The person who fills this position will be based in WHI’s headquarters in Alexandria Virginia but will be expected to make regular trips to Haiti; it may be necessary for as much as 25% of the work of this position to be done in Haiti.  

Reporting and Support:

As shown in the organization chart below, the HPH Program Manager will report directly to World Hope’s COO and will lead the HPH implementation team. The Program Manager will be able to draw on the technical support of World Hope’s HIV/AIDS Manager, External Consultants and World Hope Volunteers and he or she will work along side the HPH Program Monitoring and Evaluation Specialist. World Hope Haiti is one of the seven implementing partners and will thus be heavily involved in the HPH program. The World Hope Haiti staff will also be available to assist the HPH Program Manager in logistics and other kinds of support in Haiti.
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Required Skills and Experience:

Effectively meeting the expectations of this job will require excellent skills and experience in management and administration; a solid understanding of HIV/AIDS programs; exceptional communication skills (both written and verbal); French language skills/aptitude; experience working in cross-cultural contexts; exemplary personal, professional and ethical standards; demonstrated initiative and sound work ethic; and, demonstrable success in the primary responsibilities detailed above.

World Hope International

625 Slaters Lane – Suite 100

Alexandria, VA 22314

www.worldhope.org

Please send resume and cover letter:

E-mail: AnnKarl@worldhope.net
Fax:
703-923-9418 Attn: Ann Karl
